
 

 

 

 
Student Application and Lottery Process 

2021-2022 
 
Freshman Student Application Process 
Legal Prep and its prospective freshman students for the 2021-2022 student year will 
follow CPS’s GoCPS process as proscribed by the Chicago Board of Education.  Legal 
Prep does not plan to conduct a lottery since the GoCPS process alleviates the need 
for one at the freshman grade level.   
 
After July 1, 2021, the GoCPS process is complete for the year and the transfer window 
opens.  At this point, prospective freshman students for the 2021-2022 school year 
can transfer from their GoCPS designated school or non-CPS school to Legal Prep by 
completing enrollment papers, mailing or delivering these papers to Legal Prep, and 
confirming their matriculation at Legal Prep for the 2021-2022 school year.   
 
If a parent and/or guardian express interest in transferring to Legal Prep by mailing, 
emailing, or faxing a hard copy interest form or completing an online interest form, 
the student and parent and/or guardian will be called, emailed, and/or mailed the 
aforementioned freshman transfer process.  If there is an open freshman seat, the 
student and parent and/or guardian will be encouraged to complete the enrollment 
process as soon as possible.   
 
Legal Prep will enroll transfer freshman students as long as there are available seats 
in the freshman class.  Once the freshman class is full, Legal Prep will put interested 
freshman transfer students at the end of a waitlist in the order their application was 
received. 
 
Legal Prep will maintain its waitlist on an ongoing basis.  A waitlist student keeps the 
same waitlist number throughout the entire process to facilitate tracking.  As spots 
open up for admission, waitlist students will be offered admission according to their 
place on the waitlist, with the lowest number receiving the highest priority.  If a 
waitlist student turns down a spot when offered, they will be removed from the 
waitlist.  If any student is removed from the waitlist, the date of the removal and the 
reason for the removal will be recorded.  Students can express interest again, rejoin 
the waitlist from the bottom, and restart this process. 
 
The only priority admission at Legal Prep is provided to siblings of existing Legal Prep 
students.  Any freshman transfer applicant who indicates they are a sibling of an 
existing student will have that status verified by birth certificate or other official 
documentation.  If verified as a sibling of an existing student, that applicant will be 
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placed at the front of the waitlist and be offered the next available seat should one 
become available. 
 
Sophomore, Junior, Senior Student Application Process 
Prospective sophomore, junior, and senior students for the 2021-2022 student year 
can transfer from their current school to Legal Prep after July 1, 2021 by completing 
enrollment papers, mailing or delivering these papers to Legal Prep, and confirming 
their matriculation to Legal Prep for the 2021-2022 school year.   
 
If a parent and/or guardian apply by mailing, emailing, or faxing a hard copy interest 
form or completing an online interest form, they will be called, emailed, and/or 
mailed the aforementioned transfer process.  Legal Prep will enroll these students as 
long as there are available seats in the their respective class.  Once their respective 
class is full, Legal Prep will put interested transfer students on a wait list. 
 
Legal Prep will maintain its waitlist on an ongoing basis.  A waitlist student keeps the 
same waitlist number throughout the entire process to facilitate tracking.  As spots 
open up for admission, waitlist students will be offered admission according to their 
place on the waitlist, with the lowest number receiving the highest priority.  If a 
waitlist student turns down a spot when offered or does not complete the enrollment 
process in seven business days, they will be removed from the waitlist.  If any student 
is removed from the waitlist, the date of the removal and the reason for the removal 
will be recorded.  Students can express interest again, rejoin the waitlist from the 
bottom, and restart this process.   
 
The only priority admission at Legal Prep is provided to siblings of existing Legal Prep 
students.  Any transfer applicant who indicates they are a sibling of an existing 
student will have that status verified by birth certificate or other official 
documentation.  If verified as a sibling of an existing student, that applicant will be 
placed at the front of the waitlist and be offered the next available seat should one 
become available. 
 
Legal Prep Lottery Policy 
Legal Prep will not conduct a lottery for its transfer students at the sophomore, junior, 
or senior grade levels. 
 
While the CPS GoCPS Process usually alleviates the need for a lottery at the freshman 
level, Legal Prep will conduct a lottery if it has more applicants than spots available 
for enrollment.   
 
Enrollment in Legal Prep is open to any student who resides within the City of 
Chicago.  We admit students by blind lottery, not based on grades, test scores or 



 

 

 

3 

proximity.  Legal Prep does not enroll any student for the upcoming school year 
before February 1 of each year.   
 
Priority for enrollment is given to students who were both enrolled in Legal Prep 
the previous school year and who completed the year in good standing.  Priority will 
then be given to siblings of such students.  
 
Siblings (not previously enrolled) and other prospective incoming students must 
submit a new application, which indicates the applicant’s entry grade level, for each 
school year.    All prospective incoming students must complete a new application 
each year if they are interested in being part of the lottery. 
 
Application opens Tuesday, October 1, 2020.  All applications for the lottery are due 
back by Friday, March 13, 2021.  Applications received prior to March 13, 2021 will 
be either selected through the lottery process or put on a waiting list.  Applications 
received after March 15, 2021 will be considered once the appropriate waiting list 
has been exhausted. 
 
Note, siblings only have priority if applications are received prior to the lottery cut-
off date.  If they are received after the lottery cut-off date, they will be treated like all 
other applicants. 
 
Applications for the new school year may also be considered for the current school 
year if any mid-year openings occur.  The application form may give the option of 
providing ethnicity.  Failure to provide this information will not affect the chance of 
a student being accepted for enrollment. 
 
If the number of applicants received prior to the application cut-off date exceeds the 
number of openings, a lottery is held.  The lottery will be held on Monday, March 29, 
2021 in the Legal Prep Multi-Purpose Room located at 4319 W. Washington Blvd., 
Chicago, IL 60624.   If there are more sibling-applicants than openings for a given 
grade, a lottery will be held to select siblings.  These lotteries may be observed by all 
applicants and the public. 
 
A letter will be sent to Parents notifying them of the students’ admittance or waitlist 
number within 5 business days.  Students being admitted will have 10 business days 
to respond to the school with an acceptance or decline of admission.  The student 
waitlist will be maintained through the end of the school year.  Students will be pulled 
from the waitlist when both seats and enrollment is open throughout the school year.    
 
Legal Prep will provide CPS with a video copy of the lottery that was conducted within 
10 business days of its completion. A quarterly list will also be submitted to CPS 
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detailing all students who were sent an acceptance letters and those who still remain 
on the waitlist. 
 
 
 
 


